1. LOGIN and input password [ Select Company and click on it ]
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Company setup ( For configuration setting )

Location ( add /Edit new company location )

Setup ( Earning /Deduction head — Basic, Hra, Conv ....)
Holidays Master ( for add/edit holidays)

Department master ( for add/edit new department add)
Designation master ( for add/edit new designation add)
Bank ( add/edit new bank name)

Shift master ( add/edit/delete new shift)

Employee update ( any update in employee in bulk)
Qualification ( add/ edit/ delete new qualification)
LEAVE OPENING (update leave opening of EL,CL,SL)
Master Exports [Any details of employee in EXL you can export]
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0.0

K/
0.0

K/
0.0

K/
0.0
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EMPLOYEE MASTER or [click on Single Man icon (shortcut key)]
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£ Master Payroll 16.0 [DEMO COMPNY] 2022 - 2023 B - =) X
Master Transaction Reports Tools  Utilites

CE =

=2 EmplForm
SNo Code Card.No_ _ Name DOJ Designation  Department  DOL
1 00008 00008 AMRESH KUMAR SINGH |01/0ct/2018 _|POLISHER | OFFICE |
2 00011 00011 GUDDU VERMA 01/0ct/2018 | SPINNER ELECTRIC D...
3 o112 00112 GEETA PATHAK 01/0c+/2018 | ACCOUNTANT |PLATING
4 00154 00154 SHIV SHANKAR KUMAR |01/Oct/2018 | SPINNER ELECTRIC O...
s 00173 00173 SAVITA |01/0ct/2018 | INCHARGE  PACKING
6 00245 00245 KANHAIYA SINGH |05/0ct/2018  |poLTSHER | OFFICE
7 00261 00261 SAROJ DEVI |08/0ct/2018 | INCHARGE |PACKING
8 00283 00283 BHIGO DEVI |08/0ct/2018 | INCHARGE PACKING
B o0z88 o0z88 RASHMI SINHA |11/0ct/2018 | INCHARGE  PACKING
10 00334 00334 SHIV DAYAL |0a/3us2019 | sPINNER ELECTRICD...
1 00336 00336 PRASANT KUMAR 12/Aug/2019 | OFFICE ASS... OFFICE
12 oo3es 00369 ALBAT ANSART 02/5¢p/2019 | OFFICE ASS... PLATING
13 ooars 00379 MUKESH KUMAR 04/Nov/2019 | SPINNER ELECTRIC O...
14 ocszz oc0sz2 oEVI PACKING
15 |ocazs ocos28 SEEMA DEVI 18/May/2020 | INCHARGE  |PACKING
16 ooazs o042 CHOTI BITIVA 18/May/2020 | INCHARGE  |PACKING
17 |oos3n 00431 GEETA |18/May/2020 | INCHARGE  [PAcKING
18 ooa32 00432 ANITA DEVI 18/May/2020 | INCHARGE  |PACKING
19 ooass 00444 SUNIL PRATAPATT |17/a0a/2020 | AsSTT. sOL... PLATING
20 ooass 00445 SANDEEP KUMAR |01/seps2020 | spTnmER ELECTRIC O...
21 00455 00455 VINOD KUMAR 14/Sep/2020 | SPINNER ELECTRICD... “Version 16.0
22 ooass 00458 NEERAT KUMAR 23/5¢p/2020 | SPINNER ELECTRICO...
23 00474 00474 SUNIL KUMAR |11/7an/2021 | SPINNER ELECTRIC D...
24 ooass ooses sonu 01/Apr/2021 | ASSTT. SOL... PLATING
25 oocass ocosss FARTD |15/4pr/2021 | sPTNNER ELECTRICO...
26 o812 os112 sumzT |17/Decs2018 | HELPER ELECTRIC D...
27 o120 08120 RAKESH PAL |01/7an/2019 | HELPER ELECTRICD... Close
28 os13s os138 NASRIN 12/Jan/2015 | HELPER ELECTRIC ...
29 |os3es 08365 MD SABIR AHMAD 06/May/2019 | HELPER ELECTRIC D... Update

oM ®Soma®EB e W



For ADD/EDIT/DELETE employee(double click on any details in this window) then “SAVE”

43 Master Payroll 16.0 [DEMO COMPNY] 2022 - 2023 - - = x
Master Transaction Reports Tools Utilites
& 5 |
s EmplForm ==
S.No  Code Card.No. Name DOJ Designation Department DOL
1 00008 00008 AMRESH KUMAR SINGH 01/Oct/2018 POLISHER OFFICE
2 00011 00011 6UDDU VERMA 01/0c/2018 | SPINNER ELECTRICD...
3 00112 00112 GEETA PATHAK 01/0ct/2018 ACCOUNTANT PLATING
4 00154 00154 SHIV SHANKAR KUMAR | 01/0ct/2018 SPINNER ELECTRIC D...
s 00173 00173 SAVITA 01/0ct/2018 | INCHARGE | PACING
6 00245 00245 KANHAIYA SINGH 05/0ct/2018 POLISHER
7 00261 00261 SAROJ DEVI |08/0ct/2018 INCHARGE PACKING
L] 00283 00283 BHIGO DEVI 08/0ct/2018 INCHARGE PACKING 2910
s o288 o288 RASHMI SINHA 11/0e+/2018 | INCHARGE | PACKING
Personal Details | Professional Details | Salary Details | Previous Job | Nominee/Family Details | Reimb. O All Employee
Aadhar NoUnit 458513657431 Pay Code 00444 CardNo 00444 0 Only Working
Employee Name  SUNIL PRAJAPATI Father/Husb. Name RAJENDAR
Spouse Mother Name
Present Address  BISHANPURA SECTOR-58 NOIDA
Permanent Address
Distriet Religion
Phone No 8127245756 email id .
e ——————————— O ——————————— A <
AN Phone(Relative) “Version 16.0
e S Edit
PFNo 6719445421 Delete
Qualification Tech Qualification
- = Page
008 22Febion 00J Au2120 D0JinGrowp  [17Aug 2020
Confirm Date 17/Aug/2020 Application Date Marrage Date Close
Gender Marital Status <. Blood Group Update
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Transactions [menu]

4% Master Payroll 16.0 [DEMO COMPNY] 2022 - 2023 .
Master [ Transaction | Reports  Tesls  Usilives

~Version 16.0

Movement time or double man (icon) [ for time download and manual time, leave entry]

% Master Payroll 16,0 [DEMO COMPNY] 2022 - 2023 . - & x
Master  Transaction Reports Tools  Utiites
& 3 |
Movement Time| Code : Name: Dept : OFFICE Doj Rate: 8000 =
Date  InTim OuTi MninTm MnOulTm Shift W.Hrs OTHr Late Leave Status Food Ded Coff Conv M.SH|[a oo | [l Department | AN Empl -
GN A
82 S o i~ Select Month |July v||2022
oN A
04 Mon oN A 2
05 Tue GN P Select Employee @ Cose O Carge O Neme
06 wed oN A
07 Thu oN A
e = = (00005 AMRESH KUMAR SINGH_[POLISHER]
00011 GUDDU VERMA [SPINNER] |
o =] o 00112 GEETA PATHAK [ACCOUNTANT]
GN A 00154 SHIV SHANKAR KUMAR [SPINNER]
oN A 00173 SAVITA [INCHARGE]
= A 00245 KANHAIYA SINGH [POLISHER]
oN [ A 00261 SAROJ DEVI [INCHARGE]
oN A
GN A [From + 7o s batacosy Downioad INENEENER
GN A —
oN A
T =] A e i e o
19 Tue N A
Wed GN A
Al This
21 Tha B N 7 Opening Eam T .. Mve  Balanc Bal
i = o o o o o ) lo
23 Sat oN A c o ) ) ) )
24500 | GN A st o o ° o lo
25 Mon GN A PL 0 [ [ o [
26 Tue oN A seL o ) ° ° lo
27 wed N A M. 0 ) o o )
28 Thu GN A corr o o ° o ° °
29Fn SN A Short Leave 0
30 Sat oN A
oN A .
i : Updste Close | NN M L
MOTHsO o (WD O [wo0 HD O [0 ° ° o o oo o 1o At
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R/

+« In movement time - Time Download (daily bases) select month then select employee and then
“Data Copy” Download.
« Deduction entry [input deduction of salary like as TDS, Loan, advance, etc ]

SALARY GENERATE [ salary process/generate ] select month and location then click on “AUTO PAY
(for all emloyee)” and “SAVE (for single employee)”

4 Master Payroll 160 [DEMO COMPNY] 2022 - 2023 B - o X
Master  Transaction Reports Tools  Utiites
3 =
Salary Generate.. =3 =]
M | [anEmployee 7] [Select Enployee @coe Ocwe  Otame
(00008 AMRESH KUMAR SINGH [POLISHER]
Select Month August v||2022
e u S e I
LAl | Pay Days © 0
T 7 E] L] ] 3 [ Earnigs [Arrear | Deductions.
°°°°°°um:mmmw“m
Loz 8000, 0 B
7 L3 ) i 2 3 VDA EPS
HRA ESI
Conv. Al DS
Other il ~|roan

L 15 6 7 8 i) 20 Incentive Other Ded.
® o0 o000 oo e
Bus o
| il ‘ 7 I 73 ’ % ’ % | 7% ’ 77 t':FF
78 75 30 Ell
edée it
@@@l I‘ ‘mm el .

LOAN ENTRY [ for EMI ]

4% Master Payroll 16.0 [DEMO COMPNY] 2022 - 2023

Master  Transaction Reports Tools Utilites

i

(=]

v‘ls.unEn'hyu @ cote O CargNo O Name

00001 VISHAL KUMAR SINGH [PACKING]

00004 GAJENDRA SINGH [ASSTT. SOLDER] |
00005 VINOD KUMAR [ELECTRICIAN]

00008 AMRESH KUMAR SINGH [POLISHER]

00003 RAHUL [I

00010 SONAL KUMAR I

00011 GUDDU VERMA [SPINNER]

Descriptions Debtt Crede Balance

Date [o5iavp2022 5~ | [Amount 10000 [EMI 5000

— 3l

DeductFrom (a2 @~ “Version 16.0

g

Cancel

Loan Entry Edit Delete Close

Arrear (Manual) — for manual entry of arrear.
Arrear (increment) — for auto generate arrear if salary rate increment.

R/
0‘0
R/
0‘0



R/
0‘0

RESIGN AND FULL & FINAL or click on icon (Rs sign)

4% Master Payroll 16.0 [DEMO COMPNY] 2022 - 2023

Master Transaction Reports Tools Utilites
i L z

Resign [E=E =

All Unit v

From Date (05 Jul 2022 [J~ | To [05-Aug-2022 (I~ |

Refrezh

00008 AMRESH KUMAR SINGH [POLISHER]

|[00008__ AMRESH KUMAR SINGH_[POLISHER ]
00011 GUDDU VERMA [SPINNER] |
00112 GEETA PATHAK [ACCOUNTANT]

00154  SHIV SHANKAR KUMAR [SPINNER]

00173  SAVITA [INCHARGE]

00245 KANHAIYA SINGH [POLISHER]

00261

00283 BHIGO DEVI [INCHARGE]

Fesion Date fr—
Reason Resign |
Reason(PF)  C

CEE T EE

SNo Code Card No Ran date |

on 16.0

Resign All--->>>  <ecmmnd Recover Full & Final 8 Salary Generate 7

Status

Select employee then select resign date and click on “ RESIGN” button.

If make “Full & Final” then go in movement time and update time then salary generate and
then click on ckeck box for select employee and then click on “Full & Final” and then open
new windows click on their related field and “Save” and print.

Earning Data Exports [ Any early data export in exls]

REPORTS [Menu] (all reports can preview and save in pdf or print )

¥ Master Payroll 16.0 [DEMO COMPNY] 2022 - 2023 §i

Master  Transaction | Reports | Tools Utilites

2 S 7| paysip

Arrear
Salary Sheet
Bank Sheet
Cash/Cheque
Yearly Salary

IN-OUT Reports
Personel File
Factory Act
Daily Costing
Gratuity

LwF

cre

Status



« PAY SLIP [ select month and select location then click on “PREVIEW” button. ]

€% Master Payroll 160 [DEMO COMPNY] 2022 - 2023 . - 8 X
Master  Transaction Reports Tools  Utilites
i &
Pay Sip o] o] -«
Select Depatment Select Section Select Designation Sorton
August  Ed oI O OB O Cod O CadNo O Name
01 @ ACCOUNTS @ ACCOUNTANT
& CHECKER 8 ASSTT. CHECKER
© Vit mai Id employee) () WehOT | |@ £ £CTRIC DEPTT. @ ASSTT. SOLDER
KORA 8 ASSTT. SUPERVISOR
& MANUFACTURING
Custom Fiter cox 5mn | @ OFFICE & ELECTRICIAN
oy Code v — 8 PACKING 8 HELPER
e e A 8 PLATING © HR MANAGER
@ PoLISH & INCHARGE
| | @ probucTion @ OFFICE ASSTT.
© SAMPLING @ PACKING
@ POLISHER

8 SAMPLE INCHARGE
@ SHIPPING INCHARGE
8 SOLDER

N — @ SPINNER
& STORE KEEPER

© All Employee Sk T @ suPeRviSOR
O Bank Select

SET
O Cheque 8 Workers
O cash
Filter 16.0
© Only Working Select
OonlyFa&F [Iswueo ]

O Both o — 8 UNSKILLED
Group by @ SEMI SKILLED
() Department Wise @ STAFF

() Designation Wise

() Work Location

Status

Copyright © M.|

+« SALARY SHEET [ select month and select location then click on “PREVIEW” button. ]

4% Master Payroll 16.0 [DEMO COMPNY] 2022 - 2023 *
Master Transaction Reports Tools Utilites
i B
Salary Sheet frof-&- sl -
Select Department Select Section Select Designation Sort on
e = O OIS OB O Coke O CadNo O Name
@ @ ACCOUNTS @ ACCOUNTANT
& CHECKER 8 ASSTT. CHECKER
8 ELECTRIC DEPTT. 8 ASSTT. SOLDER
© Salary Sheet ® KORA 8 ASSTT. SUPERVISOR
& MANUFACTURING
Custom Fiter S | (e @ OFFICE ® ELECTRICIAN
Pay Cose v][= v o000 8 PACKING @ HELPER
———— | @ rLaTING © HR MANAGER
Pay Code s m @ POLISH @ INCHARGE
| | /@ probuction & OFFICE ASSTT.
© SAMPLING @ PACKING
@ POLISHER
8 SAMPLE INCHARGE
@ SHIPPING INCHARGE
8 SOLDER
I @ SPINNER
& STORE KEEPER
O All Employee SiiwS |8 SUPERVISOR
O Bank Select
O Cheque SET
8 Workers.
O Cash
Filter 16.0
O Only Working select
OonlyF&F []sKiLLED
O Both @ UNSKILLED
Group by @ SEMI SKILLED
() Department Wise @ sTAFF
() Designation Wise
() Floor Wise
Copyright © M.

Status
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Single employee preview and print (select in left side of menu type their pay code and enter
then click on “PREVIEW” button.)

+ SALARY/attendance EXPORTS in ex| for selected month.

+« Salary Summary [ select month then click on “ preview “ for print and save ]

« Leave reports- Form 26/12 (muster roll), Leave resister (Form- 14/15, EL leave payments, etc)
+« Deduction (select month and preview of reports.)

)

Personel file (select employee and preview report)
» Appointment letter, joining letter, offer letter
» Form-2 (pf) , form-1 (esi), gatuity form, form-16
»  Other reports etc.



IN-OUT REPORTS [ for monthly and Daily base, new joining / leaving, manual, mismatch ]

Master  Transaction | Reports | Tools  Utilites
i X Pay Siip

Arrear

Salary Sheet
Bank Sheet
Cash/Cheque
Yearly Salary
Deduction List

Department Wise Salary Summary
Selary/Check List/Attendance Export
Salary Sumary

Leave ,
Adutt Register

Bomss

Increament Sheet

“Version 16.0
Monthly Reports
Datewise Report
Absent Notice

bl * Late Report & Expriance Letter
DelyjCoetig Mismatch Report
Gratuity

New Joining / Leaveing
e Manual Time Entry/OT/Food
cre

InValid Punch

Copyright © M.

Birth Day List

Confirmation Employee

EOoOE® O Oome®e W - ewe

Status

Datewise (select date and select report then preview)-Daily reports

G Master Payroll 16,0 [DEMO COMPNY] 2022 - 2023 . - & x
Master  Tramsaction Reports Tools  Utilites

Soton
© Code O CardNo O Name
Fiter

B Male 8 Female

‘Select Company/Location

() Work Unit Wise
Llon 0000 ]

(-]
'@ PRIYANSHU & COMPANY
8 BHARAT PRINT

/@ aBc1

O Presentees @ F@ H @ M
© Presentees After Absent
© Presentees(Prv Day Time

O Absent Since 1 Days Select

o | SEE
© Late Checkin 10 Min. 8 Workers
© Before Departure s Min
© Performance 16.0
© OverTime>= s Hrs(]s [(Isaieo |
O Fooding ‘= UNSKILLED

SEMI SKILLED

O Strength(Dept Wise) @ STAFF

O Strength(Desig Wise)
© Absenteesm

Status

Monthlywise (select month and select report then preview)

2 Master Payroll 160 [DEMO COMPNY] 2022 - 2023 . ~ s x
Master  Transaction Reperts Tosls  Usilites

Soton
© Code O CardNo O Name
Fiter

B Male © Femaie

PRIYANSHU & COMPANY

8 BHARAT PRINT
@ aBc1

© Attendance Register >= 0

O Performance ]
© Acces OT 2 —
© Time Details
© Monthly Late
© Absent till date 5

30

Filter
© Only Working
Oonly Fa&aF

16.0

© Both Clen
Group by 8 semi siILLED
() Department Wise & sTarF

() Designation Wise
) Werk Unit Wise

Status.




PF reports (select month and select report then preview)

R/

¢+ PF Statement , combined chalan, fom 3 a, form 6 a, from 10 ,form 5, eligibility reister

R/

+«+ Statement (list of pf covered employee)

¢+ Upload file (csv) for [ make chaIIan of PF ready to upload file]
43 Master Payroll 16.0 [DEMO COMPNY] 2022 - 2023 - =] X
Master Transaction Reports Tools Utilites

i

[Joasinon |
|8 PRIANSHU & COMPANY

] BHARAT PRINT

|8 asc

“Version 16.0

e (P2 O

Copyright © M.|

ESI reports (select month and select report then preview)

< ESI Statement , combined chalan, fom 3, form 6, form 5

R/

++ Statement (list of ESI covered employee)

R/

¢+ Upload file for [ make challan of ESI ready to upload file]

DAILY COSTING REPORTS (select month and select report)

4% Master Payroll 16,0 [DEMO COMPNY] 2022 - 2023 . - o x
Master  Transaction Reports Tools  Utilites
i 9
Daily Costing [o &
| Date [E-Aug-2022 Fri -
© Dept/Desig wise O Department wise O Employee Wise
Company\Location
I l— 4
@ PRIYANSHU & COMPANY I ACCOUNTS |8 ACCOUNTANT
@ BHARAT PRINT 8 CHECKER |@ ASSTT. CHECKER
@ ABc1 8 ELECTRIC DEPTT. '@ ASSTT. SOLDER
8 K |8 ASSTT. SUPERVIS
8 MANUFACTURING @ COMPUTER OPEF
8 OFFICE 8 ELECTRICIAN
8 PACKING '@ HELPER
8 PLATING |8 HR MANAGER
8 PoLISH 8 INCHARGE
& PRODUCTION |8 OFFICE ASSTT.
B T —— 8 SAMPLING 8 PACKING
I 8 POLISHER
@ SAMPLE I
@ SHIPPING INCHAI = "
@ SOLDER V7 i
|8 SPINNER \ 9
|8 STORE KEEPER
[ st e — W surtrveson “Version 16.0
2nd
3rd
am
Sth
Ground
SET
|8 Workers
Copyright © M.
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TOOLS [menu]

3 Master Payroll 160 [DEMO COMPNY] 2022 - 2023 * - o8 X
Master  Transaction Reports | Tools | Utilites

i

Pay Slip (email)
Data Safety »
Date Configration

User Password

Leave Year Closing

Year Closing

Employee Document
User Define
User Role

Select Company

“Version 16.0

Payslip Mail (select month and employee and click on mail)
Data safety
e For FREEZE - select month and select company then click on “Freeze “
e For UN FREEZE - select month and unselect company then click on “Freeze “
Date config ( selected date for compliance side OT show)
User Password (change your password)
Leave year closing (after december month salary generate) leave forword in next year.
User Defined (create multi user)
User role (set permission/rights of selected User )
Select company (change company without closing software)



